Merging Classes

Merging classes allows a teacher to take attendance, manage assignments and give final grades to
multiple classes on a single screen as if it were a single class. Merged classes are for the teacher’s
convenience in the Gradebook only; classes will continue to be separate in other systems such as
Discovery, Canvas, or the Parent Portal. Generally, class merges are only really helpful for teachers in
secondary schools since elementary teachers are able to manage their class lists using concepts.

All classes being merged need to meet ALL of the following conditions:

They must be in the same period.

They must be on the same day (A or B).

They must have the same duration (Term or Year)

They must be setup with the same category and Gradescale in the Gradebook setup.
They need to be merged before any assignments are added to the courses.
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Classes are merged from the Class List screen as follows:
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1. Click on the Merge Classes link

2. Select the Period and Courses to be merged

3. Enter in a Course Code (must be unique in your school)

4. Add a title.

5. Save
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