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Creating a Custom Report

• Click on Reports on your Launchpad 
page

• Select Custom on the Report Manager 
page



Creating a Custom Report

Click on Create New



Creating a Custom Report

Select the year, collection (if applicable), subject or subjects and 
click Refresh



Creating a Custom Report

• Selected assessments will move 
to the Selected Assessments box

• Select the Score Type you want 
on your report

• Click on Show Advanced 
Selections



Creating a Custom Report

• You may choose any of the information listed to be part 
of the report

• Click on Save & Run Report



Creating a Custom Report

Name the report and click Save



Creating a Custom Report

• The report shows the 
assessments you selected 
and a student roster with 
results

• Use this report to compare 
pre and post assessment 
results or to show a number 
of assessment results



Creating a 
Custom Report

• A Summary report is 
also available

• It includes District, 
School and Teacher 
information



Creating a Custom Report

Reports can be downloaded and printed



Creating a Custom Report

PDF Student Roster Results report



Creating a Custom Report

PDF Summary Report



Creating a Custom Report

• Reports are saved on 
the Report Manager 
page

• The view, edit, copy, 
and share functions 
are available for each 
test


